PHU LUC 1: QUY TRINH TO CHUC THI VAN PAP TRUC TUYEN
(Kém theo quyét dinh s6 .../ QD-CNTD-DT ngay ... thang 8 nim 2021 cua Hiéu truéng Trudong Cao dang Cong nghé Tha Duc)

Phong Quan ly

. Pao Tao Giang Vién (GV)/Can bg coi thi . . .
Noi ) i . . Hoc sinh, sinh vién
STT ) (P.QLDT)/ Phong | Céac Khoa (CBCT)/Can b cham thi ’
Dung , (HSSV)
Thanh tra-Phap (CBchT)
ché (P.TTPC)
1 Cong tac chuan bi
1.1 | Lich -P.QLDT can cit |[-Nhap hinh |-GV théng b&o hinh thuc thi dén |- Mac trang phuc lich su; C6 the HSSV /
thi, coi | tién do, hinh thic | thucthivao | HSSV trudc khi két thic hoc phan /| CMND / CCCD; C6 giay bién lai hoc phi /
thi, thi, 1ap lich thi phan mém. | mén hoc. hoa don hoc phi dién tir, bao hiém néu déng
chdm |-P.QLDT phancéng |-Lap danh |- MJ3i GV (bién ché, thinh giang) tao | tré han
thi s6 luong can bo coi | sach  cac | sin 1 link phong thi (phong hop) |- Co tai khoan email do nha trudng da tao va
thi cac Khoa. link phong | truc tuyén trén google meet goi | cap  (tai  khoan c6  tén  mién
-Can cur tén CBCT, | thi (phong | Khoa. @mail.tdc.edu.vn), thay doi anh dai dién tai
P.QLPT dua link | hop) tryc |-CBCT/CBChT Chuan bi 01 may | khoanemail la anh chup ca nhan, thay doi tén
phong thi truc | tuyén cua| tinhco trang bi 01 webcam/camera, | tai khoan email gdm ho tén va sé dién thoai
tuyén vao phan| cac GV | 01 tai nghe + micro hoat dong binh | (vi du Nguyén Vin Binh 0939240296), viéc
mém cho ting lép | trong thuong va cé két ndi duong truyén | nay gidp dé dang nhan dién, lién lac.
thi. Khoa; mang internet dap tng to chic thi [-C6 01 dién thoai thdng minh hoic 01 may
-P.QLDT cong bd| Nhap danh | truc tuyén tinh xé4ch tay hodc 01 may tinh ban (03 thiét
lich thi (cO thém | sach  cac |-CBCT/CBChT sir dung tai khoan | bi trén phai co trang bi 01 webcam/camera,
link phong thi truc | link  nay | email do nha truong da tao (tai | 01 tai nghe (loa) + micro) hoat dong binh
tuyén) cho HSSV | vao phan | khoan c6 tén mién @tdc.edu.vn) dé | thuong va c6 két ndi duong truyén mang
trén trang | mém tham gia coi thi truc tuyén; thay ddi | internet dap tng thi truc tuyén; webcam trén

online.tdc.edu.vn.

anh dai dién tai khoan email la anh

may tinh / camera trén dién thoai dam bao




-P.QLDT cong bo |[-Phan céng | chup canhan; thay doi tén tai khoan | quay hinh rd nét & vi tri 1 (quan sat phia
lich coi thi (c6| CBCT vao | email gdm ho tén va sé dién thoai | trudc, rd mat HSSV).
thém link phong thi | phanmém. | (vi du Nguyén Vin Binh |-Chuan bi khéng gian l1am bai thi yén tinh,
truc tuyén) cho |-Phan coéng | 0939240296), viéc nay gilp dédang | khéng co nguoi qua lai, anh sang phi hop dé
CBCT trén trang | CBChT nhan dién, lién lac. hinh anh webcam r6 nét.
online.tdc.edu.vn. | vao phan |-CBCT/CBChT lién lac voi P.QLDT |-Doc ki "hudng dan hoc sinh sinh vién mot s6
mém. néu nhu phat sinh vin d& méi chua | néi dung trong quy trinh té chtc thi truc
c¢6 huéng dan. tuyén".
P.QL H
Noi | PT/ , Giang Vién (GV)/Can b coi thi (CBCT)/Cén bd cham thi
STT Céac Khoa SS
Dung | P.TT (CBchT) v
PC
1.2 | bé thi —Phén cong GV ra dé thi, dap an ~ GV bién soan t6i thiéu 10 dé thi, dap an, bién soan phiéu cham

-Quan ly Khoa dung phan mém Foxit PDF
Editor dé duyét dé thi, dap 4n, phiéu cham
chi tiét (néu co), chén chix ky duyét dé cua
minh vao file pdf cia GV; xuat dé thi, dap
an thanh file anh jpg.

—Quan ly Khoa dat tén tap tin c6 cau tric GV
dat tén.

-Quan Iy Khoa t6 chuc luu trir va bao mat
file dé thi, d4p an ctia Khoa theo nim hoc,
hoc ky, mon hoc.

—Quan ly Khoa danh dia CD chura file dé thi,
dap an cua Khoa goi P.QLDT luu trir theo
quy dinh khi ky thi két thuc.

chi tiét (néu co): bién soan bang phan mém word, excel,...,
chén chit ky cua minh vao muc GV ra ra d¢, dap an.

-GV chuyén sang dinh dang file pdf goi quan Iy Khoa qua
email/zalo

-GV dat tén tap tin nhu sau:
mahocphan.tenhocphan.dethix;
mahocphan.tenhocphan.dapanx

-Vd: dcc10019122.tinhoc.dethil; dcc10019122.tinhoc.dapanl

~GV/CBCT/CBChT luu trit va bao mat file dé thi, dap an.

~Thoi gian chuan bi va thoi gian hoi, tra 1o do GV ra dé thi quy
dinh. Tuy nhién thoi gian HSSV duoc chuan bj toi da 1a 5 phit;
thoi gian hoi va tra 10 téi da 10 phiat dbi vai mdi HSSV.




STT Noi | P.QLDPT /| Cac Giang Vién (GV)/’Cén b coi thi Hoc sinh, sinh vién
Dung | P.TTPC Khoa (CBCT)/Cén b cham thi (CBchT) (HSSV)
2 Té chic thi-cham thi
2.1 |-Pau |-P.QLDPT |-Quan |-CBCT/CBChT vao trang online.tdc.edu.vn, |- Sir dung 01 dién thoai théng minh hoic 01 may
gio ho tro, xir | ly vao muc coi thi, ldy link phong thi truc | tinh xach tay hozc 01 may tinh ban (03 thiét bi trén
thi ly cac van | Khoa tuyén, xem danh sach HSSV duy thi, diém | phai c6 trang bi 01 webcam/camera, 01 tai nghe
dé phéat| goi danh, check HSSV ving thi va nhap hinh | (loa) + micro) ding nhap trang online.tdc.edu.vn,
sinhtrong | qua thire xtr Iy khi HSSV vi pham trong gio thi. | vao muc lich thi, Iay link phong thi truc tuyén va
budithi | zalo |-CBCT/CBChT vao google meet, vao link | c6 mat tai phong thi truc tuyén trudce gio thi 20
-P.TTPC file phong thi truc tuyén minh phu trach (Link | pht.
giam sat| anhjpg | nay do chinh CBCT / CBChT tao ra truéc |- Bam bao webcam trén may tinh / camera trén dién
budi thi dé thi, | d6) va co mat tai phong thi truc tuyén trudc | thoai quay hinh rd nét ¢ Vi tri 1 (quan sat phia
dap an | gio thi 30 phat. trudc rd mat HSSV).
da ~CBCT/CBChT doc tén, diém danh mdi |-Nghe CBCT/CBChT doc tén diém danh, HSSV
duyst | HSSV: Kiém tra, ddi chiéu hinh anh | batmicro tra ldi c6 mat va dua thé HSSV / CMND
cho webcam & vi tri 1 (truc dién, rd mat) véi thé | / CCCD vao gan webcam/camera dé CBCT /
cac HSSV / CMND / CCCD; kiém tra cidc | CBChT quan sat, kiém tra.
CBCT/ | trudng hop HSSV chua déng hoc phi, bao |- CBCT/CBChT diém danh xong, HSSV tat micro.
CBCh | hiém néu co. ~Vi ly do khach quan ma khdng thé tiép tuc thi
T truéc |- MBI HSSV dugc nhan 01 dé thi ngau nhién; | (thiét bi tham gia thi tryc tuyén bi mat két noi
gio thi | thoi gian HSSV duoc chuan bi va thoi gian | internet, két néi khéng on dinh, camera, micro
15 hoi thi va tra 10i thuc hién theo dé thi quy | hong, mat dién ngoai y muén, ...), HSSV bat
phut dinh. micro hoac dung chirc nang chat cua phong thi
~CBCT/CBChT bat tinh nang Record (ghi | truc tuyén hoic cac kénh khac dé thong bao dén
hinh phong thi) dé bat dau gio thi. CBCT




N , Giang Vién (GV)/Can bo . : A

STT Noi P.QLDT/ Cac coi thi (CBCT)/Can bb Hoc sinh, sinh vién

Dung | P.TTPC Khoa o (HSSV)
cham thi (CBchT)

2.2 |Trong |-P.QLPT hd |-H& trg, |-CBCT/CBChT cin cir trén |- Chap hanh theo sy t6 chirc, diéu phdi, huéng dan cua
giothi | tro, xt ly cac | xirlycac | dé thi, dap an, dya trén cac | CBCT/CBChT

vin d& phat| van dé| chuac ning google meet dé |- Néu dang st dung dién thoai thdng minh thuc hién cudc

sinh  trong | phatsinh | cha dong t6 chtc thi, chAm | goi tham gia phong thi truc tuyén, HSSV khong duoc

budi thi trong thi vin dap dam bao tinh | chap nhan cudc goi khac dén. Vi néu thuc hién diéu nay
~-P.TTPC gidm | budithi | nghiém tdc, khach quan, hiéu | s& 1am ngat cudc goi tham gia phong thi truc tuyén.

st budi thi qua. — Khéng mac céc 16i vi pham khi thi (xem phu luc 4)

- CBCT/CBChT lap bién ban |-Bat micro hoac dung chirc nang chat cua phong thi truc
vaxtr Iy HSSV méc cac 16i vi | tuyén hoic cac kénh khac dé lién lac véi CBCT néu co
pham. su viéc bat thuong.

STT Noi P.QLDT / Cac Giang Vién (GV)/Can bd coi thi (CBCT)/Céan bd cham thi Hoc sinh, sinh vién

Dung P.TTPC Khoa (CBchT) (HSSV)

23 [Sau |-P.QLDPT |-Hb tro, |-CBCT/CBChT cbng bo diém thi caa HSSV; tat tinh ning |- Bat micro hoic dung chuc
gio hd tro, xa | xirly cac | Record va luu lai video dé két thiic budi thi; goi link video | ning chat cua phong thi
thi ly cac van | van dé | budi thi vao dia chi email P.QLDT sau khi video da luu xong | truc tuyén hoic cac kénh

dé  phat| phatsinh |-CBCT/CBChT vao trang online.tdc.edu.vn, vao muc chamthi | khéc dé lién lac véi CBCT

sinh trong | trong dé export bang diém thi chi tiét, nhap diém vao bang diém thi | / CBChT néu c6 thac mac

bubi thi budi thi | chi tiét ,import bang diém thi chi tiét vao lai & myc cham thi. | lién quan dén diém sé da
cong bo.




